
 

 

How to Enroll in Tap2Local 
1. Click on the “Enroll Now” button on the main screen. 

 

2. Click the “Get Started” button. 
 

 
 
 



 

 
 

3. Click on each step and fill in the details to complete enrollment. 
 

 
 
a. Add general details and click “Continue”. 

 

 
 
 
 
 
 



 

 
 

b. Review the pricing agreement. Click “Confirm & Continue”. 
 

 
 

c. Choose a settlement account. You must have an active account to complete this 
step. If you don’t have access to the account that will be used, you will not be able 
to continue. 
 
Select the desired account and click “Confirm & Save”. 
 

 
 



 

 
 
 

d. Add business representatives.  

 
 

4. Click “Complete Enrollment”.  
 

 
 
 
 
 
 



 

 
 
 

5. Once you’ve submitted your information, you’ll see a notification that your request is 
being reviewed. This can take up to 48 hours. 
 

 
 

6. Click into “Merchant” and start using Tap2Local! If your approval process is still pending, 
you will see a notification in the Merchant section. 

 

 


